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USER MANUAL
FOR
FRONT LINE WORKER
VACCINATION REQUEST




1. Overview

Employer or designated nodal officer (henceforth referred as Employer) of an organization
in each district shall submit vaccination request for frontline workers between 18 to 44 age

group who is working under them. Request must be done district wise.

COWIN registration is mandatory for submitting this request. COWIN reference number
must be entered against each employee. District health authorities shall process the

submitted request and once scheduled employee will get an SMS regarding vaccination

date and venue details. Employee can show received SMS and employee ID card at

vaccination center for verification.

2. Process Flow
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All employees must be registered under COWIN.
Employer or nodal officer registration will be done after Aadhar verification.
After registration employee details will be filled.
Request will be submitted after marking undertaking and Aadhar verification.
Request will be processed by district health team.

done in COWIN and vaccination will be administered.

Once scheduled SMS will be sent to employee with vaccination center, date information.

At vaccination center on verifying the SMS received from eHealth portal spot registration will be




3. Employer/Nodal Officer Registration
1. Type below URL in any browser in your computer.
https://covid19.kerala.gov.in/vaccine/
2. Select “FRONTLINE WORKER” option.

uest X

REQUEST FOR VACCINATION

Are You a

COMORBID PERSON

[l © Type here to search

3. Enter employer or nodal officer’s mobile number.

@ Llogin x| +

Hits OTP Verified

:: EMPLOYER LOGIN ::

H enter Owner’s/Designcted Official's Mobile No*

Mobile No

<f PROCEED
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O Type here to search



https://covid19.kerala.gov.in/vaccine/

4. The OTP received in his mobile number has to be entered for verification.
5. If verified, and Employer not already registered, Employer Aadhaar number will be asked
for Employer Authentication

@ login x

< C @ hdskeralagovin

Employer Not Registered

Please fill the form to Register

[l © Type here to search i d o g ] & 34°C light rain

< C @ hdskeralagovin

-

= EMPLOYER REGISTRATION ==

B85 Aadhaar Number (@)@ MMI@)

Fntor 12 Digit Aadhaar Number

O hereby agree to share my aadhaar no and related data

for verification purpose for covid vaccination registration.
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C @ hdskeralagovin

s o
R Enter OTP Number (6.5l M@ M@BEyE:)

anr 6 digit OTP number received

< VERFY OTP
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If authenticated / verified the Employer has to register.
Select Employer district.
Select Employer organization type from the approved list.
. Enter organization name.
. If organization type is government following details to be entered.
a. Employer Official ID card for upload
. If organization type is private following details to be entered.
a. LSGD license number
b. LSGD license document to be uploaded
. Employer or nodal officer name as in Aadhaar will be shown in the form (uneditable)
. Enter employer or nodal officer designation and employer number.




Government Organization

@ login x +

< C @ hdskeralagovin

L Type here to search

Private Organization

Q@ login X +

c
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15. Click “SUBMIT” button.

< District(12))*
HIRUVANANTHAPURAM v
4 Organization Type ((TLAJAIM @(0)*
Government v
L4 Organisation Name (1’mnmummm> )G}Wj (&u(ﬁ)'

KSEB TRIVANDRUM PETTA OFFICﬂ

< Upload Government ID Proof showing the
PEN/Government Employee No provided. (PDF/JPG Less than
1024KB)*

Choose File ;No file chosen

< Your Name (@008:8)6)S Gal@)*
Jayalatha

< Your Designation (288)6)S alG0N)*
AE

</PEN / Government Employee No*

1231231231

< suMIT (MAGa 1))

< District(&2g))*
THIRUVANANTHAPURAM v
< Organization Type (TUN%aIM @@0)*
Private v
< Organisation Name (MN2alMOTN6)E Gal)*
ABC Margin Free Super Market
41SGD License No (66218rBmS mmi@)*
123456789

< Upload LSGD License document as a proof.(PDF/JPG Less
than 1024KB)*

Choose File \ No file chosen
< Your Name (@98:£)6)S Gal@)*
Jayalatha

< Your Designation (lUDEﬂvi’« 5 alBON)*

AE

“Employee Code

ABC10000

& 34°C Llight rain
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You have been registered !!!

You can now add employees of your organization. You
will now be redirected to the home page

-l O Type here to search o o ) Bm 5 ©O» 9§ v ] & 34°C light rain 5 @

16. After successful employer registration, Employee details input screen will be displayed.

4. Employee Details Submission
» Once registration is completed employee entry screen will be displayed.

IONForm X+ [~] o

& hdskeralagovin 2 % @) mcognio

Employee Details Add Employee

Name * Gender * Year of Birth * Mobile No. * Preferred Vaccination Cowin Registration No. *
Center *
Arjun Male v 1900 v 1231231230 General Hospital Trivar v £8882888888888
Mahesh Male v 1985 v 123123123 Amachal PHC ~ 9999999999999

Declaration *

I hereby declare that the employee / list of employees which | have submitted for Covid vaccination is / are warking in my institution and they belong to the category of Frontline worker in Covid care. |
also declare that the above employeef employees belong to the age group between 18 years and 44 years.
“lam aware that providing false information is an offence and that | am persondlly responsible for the above declared information’.

< suBMIT

n R Type here to search

» Click “Add Employee” button.
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> Enter employee name, gender, year of birth, mobile number, preferred vaccination
center, COWIN registration number and click “Add employee” button to enter next
employee.

» Read the undertaking form and select checkbox.

» Reenter the employer or nodal officer Aadhar number and validate OTP.

Aadhaar Validated

£ Type here to search

» Submit request.
» Request will be sent to selected district health department.

2 Employee details have been
registered !!!

Based on the availability of vaccine they will be intimated
soon regarding their vaccination schedule

R Type here to search




5. Directions to Employer

e Each organization can deploy as many responsible ‘Employers’ for easy and effective submission
of employees.

e Employers can submit multiple batches of employee.

o |t is the responsibility of the Employer (Government or Private) alone to ensure that the
employees submitted under his / her registration are as per the existing orders and guidelines
issued by Government from time to time.

e The Approver (Health Department) will be ensuring the authenticity of the Employer and will
approve the list of employees submitted by him/her.

6. SMS Notifications
» SMS will be sent to requested employer once request is approved or rejected by district
health team.
» Once vaccination is scheduled SMS will be sent to individual employee mentioning
vaccination center, date and timeslot.

7. Verification Done At Vaccination Center
» At vaccination center employee shall submit the following documents for verification
1. SMS received regarding vaccination scheduling.
2. D proof to verify.
» Based on the verification spot registration will be done in COWIN and vaccinator will
administer vaccine.

8. Frontline Workers Categories:

1. All workers in Oxygen manufacturing plants, Oxygen Distribution centers, Oxygen
filling centres, Drivers of Oxygen tankers.
People with disabilities

Field staff of Indian Railways

Railway TTE and Drivers

Airport Field & Ground Staff

KSRTC Drivers & Conductors

Field Journalists of Media

Vendors at Fish Markets

. Vendors at Vegetables Markets

10. Horticorp field staff

11. Matsyafed field staff
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Consumerfed field staff
KSEB field staff

Kerala Water Authority field staff
Petrol Pump Workers

Ward Health Members
Sannadhasena Volunteers
Home delivery agents

Head load workers

News Paper distributors
Milk Distributors

Staff at Check post

Staff at Toll Booth

Hotels and Restaurants Staff

Staff of Shops providing essential supplies

Citizen services centres staff
Ration shop staff

Geriatric care workers
Palliative care workers
Beverages Corporation workers
Field officer of Labour Dept
Field officers of Telecom Dept
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